Manuscript preparation
Please use these instructions if you are preparing a manuscript to submit to Bereavement Care.
Bereavement Care considers all manuscripts on the strict condition that:
•

the manuscript is your own original work, and does not duplicate any other previously published
work, including your own previously published work

•

the manuscript has been submitted only to Bereavement Care; it is not under consideration or
peer review or accepted for publication or in press or published elsewhere

•

the manuscript contains nothing that is abusive, defamatory, libellous, obscene, fraudulent, or
illegal.

General guidelines
Most of our readers will have completed some form of counselling training and read a basic text on
bereavement. Consequently, some understanding of the topic can be assumed, although we try to avoid
the use of jargon in order to make the material accessible to readers from a variety of disciplines. Articles
should be consistent with the aims and scope of the journal.
A typical manuscript should not exceed 5000 words including tables, captions, and references.
Manuscripts that greatly exceed this will be critically reviewed with respect to length. Authors should
include a word count with their manuscript.
Manuscripts should be compiled in the following order: title page; abstract; keywords; main text;
acknowledgements; references; appendices (as appropriate); table(s) with caption(s) (on individual
pages); figure caption(s) (as a list).
Abstracts of 150 words are required for all manuscripts submitted.
Each manuscript should have 4 to 6 keywords.
Section headings should be concise.
All authors of a manuscript should include their full names, emails and affiliations on the cover page of the
manuscript. One author should be identified as the corresponding author. Please give the affiliation where
the research was conducted. If any of the named co-authors moves affiliation during the peer review
process, the new affiliation can be given as a footnote. Please note that no changes to affiliation can be

made after the manuscript is accepted. Please note that the email address of the corresponding author
will normally be displayed in the article PDF and the online article.
All persons who have a reasonable claim to authorship must be named in the manuscript as co-authors;
the corresponding author must be authorised by all co-authors to act as an agent on their behalf in all
matters pertaining to publication of the manuscript, and the order of names should be agreed by all
authors.
Please supply all details required by any funding and grant-awarding bodies as an Acknowledgement on
the title page of the manuscript, in a separate paragraph, as follows:
-

For single agency grants: "’This work was supported by the [Funding Agency] under Grant
[number xxxx].’

-

For multiple agency grants: ‘This work was supported by the [Funding Agency 1] under Grant
[number xxxx]; [Funding Agency 2] under Grant [number xxxx]; and [Funding Agency 3] under
Grant [number xxxx].’

Authors must also incorporate a disclosure statement which will acknowledge any financial interest or
benefit they have arising from the direct applications of their research.
For all manuscripts non-discriminatory language is mandatory. Sexist or racist terms must not be used.

Style guidelines
Manuscripts are accepted in English.
Please use single quotation marks, except where ‘a quotation is “within” a quotation’. Long quotations of
40 words or more should be indented without quotation marks.
Please use British (-ise) spelling style consistently throughout your manuscript.
The journal used the Harvard reference style.
Figures
Please provide the highest quality figure format possible. Please be sure that all imported scanned
material is scanned at the appropriate resolution: 1200 dpi for line art, 600 dpi for grayscale and 300 dpi
for colour.
Figures must be saved separate to text. Please do not embed figures in the manuscript file.
Compliance with ethics of experimentation
Authors must ensure that research reported in submitted manuscripts has been conducted in an ethical
and responsible manner, in full compliance with all relevant codes of experimentation and legislation.
Authors must confirm that any patient, service user, or participant (or that person’s parent or legal
guardian) in any research, experiment or clinical trial who is described in the manuscript has given written

consent to the inclusion of material pertaining to themselves, and that they acknowledge that they cannot
be identified via the manuscript; and that authors have anonymised them and do not identify them in any
way. Where such a person is deceased, authors must warrant they have obtained the written consent of
the deceased person’s family or estate.
Reproduction of copyright material
If you wish to include any material in your manuscript in which you do not hold copyright, you must obtain
written permission from the copyright owner, prior to submission. Such material may be in the form of text,
data, table, illustration, photograph, line drawing, audio clip, video clip, film still, and screenshot, and any
supplemental material you propose to include. This applies to direct (verbatim or facsimile) reproduction
as well as ‘derivative reproduction’ (where you have created a new figure or table which derives
substantially from a copyrighted source).
You must ensure appropriate acknowledgement is given to the permission granted to you for reuse by the
copyright holder in each figure or table caption. You are solely responsible for any fees which the
copyright holder may charge for reuse.
The reproduction of short extracts of text, excluding poetry and song lyrics, for the purposes of criticism
may be possible without formal permission on the basis that the quotation is reproduced accurately and
full attribution is given.
Manuscript submission
Manuscripts for consideration should be emailed to the managing editor, Edwina Rowling,
Edwina.rowling@cruse.org.uk
Submissions should be sent as email attachments using a standard word-processing programme.
Please complete download and complete this form it to the editor with your submission.
If provisionally accepted by the editor, your paper will be sent for peer review. The reviewers and editor
will judge the validity, significance and orginality of your work.
Copyright and authors' rights
To assure the integrity, dissemination, and protection against copyright infringement of published articles,
you will be asked to assign to Cruse Bereavement Care, via a publishing agreement, the copyright in your
article. Your article is defined as the final, definitive, and citable version of record, and includes: (a) the
accepted manuscript in its final form, including the abstract, text, bibliography, and all accompanying
tables, illustrations. Our publishing agreement with you will constitute the entire agreement and the sole
understanding between Cruse Bereavement Care and you; no amendment, addendum, or other
communication will be taken into account when interpreting your and Cruse Bereavement Care rights and
obligations under this agreement.

After assigning copyright, you will still retain the right to:
•

Be credited as the author of the article.

•

Make printed copies of your article to use for a lecture or class that you are leading on a noncommercial basis.

•

Share your article using your free eprints with friends, colleagues and influential people you would
like to read your work.

•

Include your article Author’s Original Manuscript (AOM) or Accepted Manuscript(AM), depending
on the embargo period in your thesis or dissertation. The Version of Record cannot be used.

•

Present your article at a meeting or conference and distribute printed copies of the article on a
non-commercial basis.
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